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PREAMBLE 
 

This Agreement is effective this first day of July, 2010, by and between the Board of Education 
of the Borough of Medford Lakes, Burlington County, New Jersey, hereinafter referred to as 
the "Board" and the Medford Lakes Education Association, hereinafter referred to as the 
"Association". 

ARTICLE 1 
RECOGNITION 

 
A. For the purposes of this Agreement, regularly assigned employees who fill the following 

positions are included in the collective bargaining unit: 
 
  1. Grade level classroom teachers 
  2. Subject matter teachers 
  3. Special field teachers 
  4. Nurses and librarians 
  5. Child Psychologist and Child Study Team 
  6. Guidance counselor 
  7. Custodial personnel 
  8. Secretaries 
  9. Part-time instructional assistants 
  10. Clerks 
  11. Maintenance employees 
  12.      Lunchroom-recess assistants 
  13. Part-time cleaners 
 
B. Those employees who are expressly not included in the collective bargaining unit are: 
 
  1. Administrative and supervisory personnel 
  2. Administrative Assistant to the Superintendent 
  3. Secretary to the Business Administrator 
  4. Secretary in the Superintendent's office 
  5. Substitutes. 
 
C. Unless otherwise indicated, the term "employee" shall refer to all personnel covered 

under this Agreement. 
 
D. Unless otherwise indicated, the term "custodian" shall refer to all custodians covered 

under this Agreement. 
 
E. Unless otherwise indicated, the term "secretary" shall refer to all secretaries covered 

under this Agreement. 
 
F. Unless otherwise indicated, the term "assistants" shall refer to all assistants covered 

under this Agreement. 
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G. Unless otherwise indicated, the term "clerks” shall refer to all clerks covered under this 
Agreement. 

 
H. Unless otherwise indicated, the term "maintenance" shall refer to all maintenance 

employees covered under this Agreement. 
 
I. Unless otherwise indicated, the term "support staff" shall refer to all personnel covered 

under this Agreement, except teachers. 
 
J. During the first ninety (90) days of employment, a custodial/ maintenance employee 

shall be excluded from coverage under the following contract sections: Article 4, C.; 
Article 11, D.; and, Article 17, B. 

K. One-on-one (IEP driven) instructional assistants 

1. When, during the course of the school year, the services of one-one (IEP driven 
instructional assistants are no longer needed, the Board may hire them as full-
time substitutes provided they possess substitute certification. 

2. While working as substitutes, the instructional assistants will be paid the 
substitute rate. 

3. While working as substitutes, the instructional assistants will remain members of 
the unit and, except for compensation, will be entitled to all provisions of the 
negotiated Agreement. 

L. Unless otherwise indicated, the term "part-time cleaners” shall refer to all part-time 
cleaners covered under this Agreement. 

ARTICLE 2 
NEGOTIATING PROCEDURE 

 
A. A proposal must be submitted by the Association no later than December 3rd, unless 

otherwise mutually agreed upon. Thereafter, the parties shall meet from time to time as 
may be mutually agreed upon in a good faith effort to reach contractual agreement 
pursuant to rules and regulations of the Employer-Employee Relations Act of New 
Jersey. 

 
B. Neither party shall be obligated to accept or consider additional new proposals 

submitted after the initial proposals have been submitted to the other party. The 
Association recognizes certain obligations both professionally and legally. Consonant 
with these obligations, the Association agrees to lend no support to or sanction any job 
action or work stoppage during the term of this Agreement. 

 
C. During the term of this Agreement, neither party shall be required to negotiate with 

respect to any such matter whether or not covered by this Agreement and whether or 
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not within the knowledge or contemplation of either or both of the parties at the time 
they negotiated or executed this Agreement. 

ARTICLE 3 
GRIEVANCE PROCEDURE 

 
A. Definition 
 
 1. A "grievance" shall mean a complaint by an employee(s) or representative(s) of 

an employee(s) that there has been an alleged violation of this Agreement or an 
administrative decision(s) rendered thereunder; except that, the grievance 
procedure shall not be deemed to apply in the following instances: 

 
  a. A matter for which there exists in law a specific method of appeal such as 

the Commissioner of Education, Public Employment Relations 
Commission, or a court of competent jurisdiction. 

 
  b. A matter concerning the non-renewal or termination on notice of a non-

tenured employee covered by this Agreement. 
 
 2. An "aggrieved person" is the employee or employees making the claim or the 

Association. 
 
 3. A "party in interest" is the employee or employees making the claim and any 

person who might be required to take action or against whom action might be 
taken in order to resolve the claim. 

 
 4. During summer break from the academic schedule for purposes of this Article, 

"school days" shall mean work days (Monday through Friday). 
 
B. Purpose 
 
 1. The purpose of this procedure is to secure at the lowest possible level, equitable 

solutions of the grievance which may from time to time arise. 
 
  Both parties agree that these proceedings will be kept as informal and 

confidential as may be appropriate at any level of the procedure. 
 
 2. Nothing herein contained shall be construed as limiting the right of any employee 

having a grievance to discuss the matter informally with any appropriate member 
of the Administration, and having the grievance adjusted without intervention of 
the Association, provided the adjustment is not inconsistent with the terms of this 
Agreement. 
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C. Procedure 
 
 1. Since it is important that grievances be processed as rapidly as possible, the 

number of days indicated at each level should be considered as a maximum and 
every effort should be made to expedite the process. The time limits specified 
may, however, be extended by mutual agreement. 

 
 2. In the event a grievance is filed at such time that it cannot be processed through 

all the steps of this grievance procedure by the end of the school year, and if left 
unresolved until the beginning of the following school year could result in 
irreparable harm to a party in interest, the time limits set forth herein shall be 
reduced so that the grievance procedure may be exhausted prior to the end of 
the school year or as soon thereafter as is practicable. 

 
 3. a. A grievance to be considered under this procedure must be initiated in 

writing by the employee in question or the Association, and signed, giving 
the building principal written notice of the grievance and the nature thereof 
within thirty (30) calendar days of the grievable occurrence. 

 
   Grievances filed after the thirty (30) day period as prescribed herein shall 

not be processed either by the Association or the Board. 
 
  b. The aggrieved person shall receive a true copy of the grievance 

simultaneously with it being submitted at any level of the grievance 
procedure. 

 
 4. Level One: 
 
  a. Employees covered by this Agreement with a grievance shall first discuss 

it with the building principal, either directly or through the Association's 
designated representative with the objective of resolving the matter 
informally. 

 
  b. If the informal decision by the building principal is unsatisfactory or not 

forthcoming within five (5) school days, the aggrieved will formalize the 
grievance in writing and submit same to the building principal for a written 
decision within the time limit set forth in Level Two. 

 5. Level Two: 
 
  If the aggrieved person is not satisfied with the disposition of the grievance at 

Level One, b., or if no decision has been rendered within five (5) school days 
after presentation of the formal grievance, the aggrieved may file the grievance in 
writing with the Association within five (5) school days after the decision at Level 
One b, or ten (10) school days after the grievance was presented, whichever is 
sooner. Within five (5) school days after receiving the written grievance, the 
Association may refer the grievance together with all documentation, 
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explanations and the position of the Association to the Superintendent of 
Schools. Such documentation shall include specific reference to the condition 
being grieved and the specific Article of this Agreement alleged to have been 
violated. The Superintendent of Schools may at his/her sole discretion hold a 
hearing. A written decision shall be rendered by the Superintendent of Schools 
within ten (10) school days of receipt of said grievance. 

 
 6. Level Three: 
 
  If the aggrieved person is not satisfied with the disposition of his grievance at 

Level Two, or if no decision has been rendered within ten (10) school days after 
the grievance was delivered to the Superintendent, the aggrieved may, within five 
(5) school days after a decision by the Superintendent, or fifteen (15) school days 
after the grievance was delivered to the Superintendent, whichever is sooner, 
request in writing that the Association submit his grievance to the Board. Within 
five (5) school days after receiving the written request of the aggrieved party, the 
Association may request, in writing, through the Superintendent's office, a 
hearing with the Board. A copy of the Association's request for a Board hearing 
shall be forwarded to the President of the Board through the Office of the 
Superintendent together with all documentation, explanations, and the position of 
the Association. Failure to do so may prevent the introduction of such information 
at the hearing. Any new or parole evidence presented at this level may permit the 
Superintendent to reconsider the decision made at Level Two. The Board, or a 
committee thereof, shall review the grievance and shall hold a hearing on the 
grievance and render a decision in writing no later than twenty-five (25) calendar 
days of receipt of the grievance. If the grievance reaches the Board between 
June 15 and August 31, the written Board decision shall be rendered no later 
than twenty-five (25) calendar days after receipt of the grievance or within ten 
(10) calendar days after the next Board meeting, whichever is later.  

 
 7. Level Four: 
 
  a. If the aggrieved person is not satisfied with the disposition of the grievance 

at Level Three, said employee may within five (5) school days of the 
Board's decision, request in writing that the Association submit his/her 
grievance to arbitration. If the Association determines that the grievance is 
meritorious, it may submit the grievance to arbitration within twenty (20) 
school days after receipt of a request by the aggrieved person. 

 
  b. Within ten (10) school days after such written notice of submission to 

arbitration, the Board and the Association shall attempt to agree upon a 
mutually acceptable arbitrator and shall obtain a commitment from said 
arbitrator to serve. If the parties are unable to agree upon an arbitrator or 
to obtain such a commitment within the specified period, a request for a 
list of arbitrators may be made to the American Arbitration Association by 
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either party. The parties shall then be bound by the rules and procedures 
of the American Arbitration Association in the selection of an arbitrator.   

 
  c. The arbitrator so selected shall hold hearings promptly and shall issue 

his/her decision not later than thirty (30) calendar days from the date of 
the close of the hearings, or if oral hearings have been waived, then from 
the date of the final statements and proofs on the issues are submitted to 
him/her. The arbitrator's decision shall be in writing and shall set forth 
his/her findings of fact, reasoning and conclusions on the issues 
submitted. The arbitrator shall be without power or authority to render a 
decision which requires the commission of an act prohibited by law or 
which is violative of the terms of this Agreement. He shall have no 
authority to add to detract from, alter, amend, or modify any provision of 
this Agreement. The award in writing by the arbitrator on the merits of any 
grievance adjudicated within his/her jurisdiction and authority shall be final 
and binding on the parties. 

  d. The arbitrator shall limit himself to the interpretation and application of the 
terms of this Agreement, to the issues submitted to him and to consider no 
other(s). 

 
  e. The arbitrator shall have the power and authority to preclude the 

introduction of new or parole evidence upon proper motion insofar as such 
introduction is violative of the provisions contained herein. 

 
  f. The arbitrator shall be without power or authority to fashion a monetary 

award except in the following instances: 
 
   (1) To make an aggrieved whole. 
 
   (2) Where the award is a matter of equity. 
 
  g. All fees of the arbitrator, including but not limited to necessary travel 

expenses, but not including fees for transcripts and payments to 
witnesses, of any arbitration proceedings shall be borne equally by the 
parties. Each party shall pay the fees of its own counsel or 
representative(s). 

 
D. Rights of Aggrieved to Representation: 
 
 1. Any aggrieved person may be presented at all stages of the grievance procedure 

by himself/herself, or any person of his own choosing, including a representative 
selected or approved by the Association. When an aggrieved is not represented 
by the Association, the Association shall have the right to be present and to state 
its views at all stages of the grievance procedure. 
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 2. No reprisals or coercive influence of any kind shall be taken by either party to this 
Agreement or the Administration against any part in interest, any building 
representative, any administrator, any member of the Association or any other 
participant in the grievance procedure by reason of such participation. 

 
E. Miscellaneous 
 
 1. If, in the judgment of the Association, a grievance affects a group or class of 

employees,, the Association may submit such grievance in writing to the 
Superintendent directly and the processing of such grievance shall be 
commenced at Level Two. 

 
 2. Decisions rendered at Level One, Part b., which are unsatisfactory to the 

aggrieved person and all decisions rendered at Levels Two, Three and Four of 
the grievance procedure shall be in writing setting forth the decision and the 
reasons therefore and shall be transmitted promptly to all parties in interest and 
to the Association. Decisions rendered at arbitration shall be in accordance with 
the procedures set forth in that Section. 

 
 3. Forms for filing grievances, serving notices, making appeals, making reports and 

recommendations, and other necessary documents shall be prepared jointly by 
the Superintendent and the Association, with Board approval, and given 
appropriate distribution so as to facilitate operation of the grievance procedure. 

 
 4. All meetings and hearings under this procedure shall not be conducted in public 

and shall include only such parties in interest and their designated or selected 
representatives. 

 
 5. Notwithstanding the pendency of any grievance, all employees covered by this 

Agreement shall continue to perform all duties and assignments. 
 
 6. Failure by the aggrieved or the Association to process a grievance in accordance 

with the time schedules as set froth in this Article shall constitute an 
abandonment of the grievance and render it null and void. 

 
  Failure by the Board or the Administration to process a grievance in accordance 

with the time schedules as set forth in this Article shall constitute an 
abandonment of the grievance and render it null and void. 

 
 7. Reliance upon or pursuit through any administrative regulatory agency or court of 

proper jurisdiction to resolve an issue in dispute shall preclude the entrance of 
such issue into the grievance procedure as set forth in this Agreement. 

 
 8. All documents, communications and records dealing with the processing of a 

grievance shall be filed in a separate grievance file and shall not be kept in the 
personnel file of any of the participants. 



 

 8

ARTICLE 4 
EMPLOYEE RIGHTS 

 
A. In accordance with existing laws, the Board hereby agrees that employees of the Board 

shall have the right freely to organize, join and support the Association and its affiliates 
for the purpose of engaging in collective negotiations and other concerted activities for 
mutual aid and protection. As a duly selected body exercising governmental power 
under law of the State of New Jersey, the Board undertakes and agrees that it shall not 
directly or indirectly discourage or deprive or coerce any employee in the employment of 
rights conferred by Employer-Employee Relations Act or other laws of New Jersey or 
the Constitutions of New Jersey and the United States; that it shall not discriminate 
against any employee with respect to hours, wages, or any terms or conditions of 
employment by reason of his membership in the Association and its affiliates, his 
participation in any activities of the Association and its affiliates, collective negotiations 
with the Board, or his institution of any grievance, complaint or proceeding under this 
Agreement or otherwise with respect to any terms or conditions of employment. 

 
B. Nothing contained herein shall be construed to deny or restrict to any employee covered 

hereunder such rights as he may have under New Jersey School Laws or other 
applicable laws and regulations. The rights granted to such employees hereunder shall 
be deemed to be in addition to those provided elsewhere. The Board assumes no 
liability for those rights herein referred to. 

 
C. No employee covered by this Agreement shall be disciplined, reprimanded, discharged 

or reduced in rank or compensation without just cause. Any such action asserted by the 
Board or any agent or representative thereof, shall be subject to the grievance 
procedure herein set forth. 

 
D. Whenever any employee covered hereunder is directed to appear before the Board or 

any committee or member thereof concerning any matter which could adversely affect 
the continuation of that person in his office, position or employment or the salary or any 
increments pertaining thereto, then he shall be given prior written notice of the reasons 
for such meeting or hearing at least three (3) school days before the meeting, interview 
or hearing and shall be entitled to have a representative or the Association present to 
advise him and represent him during such meeting, interview or hearing. In an emergent 
situation the above time frame does not apply. The employee may have a 
representative present if desired. 

ARTICLE 5 
ASSOCIATION RIGHTS AND PRIVILEGES 

 
A. The Board agrees to furnish to the Association upon reasonable request information 

which is a matter of public record. 
 
B. Whenever any representative of the Association or any person covered hereunder is 

mutually scheduled by the Administration and Association to participate during working 
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hours in negotiations, grievance proceedings, conferences, or meetings, he shall suffer 
no loss in pay. 

 
C. Representatives of the Association, the New Jersey Education Association, and the 

National Education Association shall be permitted to transact official Association 
business on school property at all reasonable times, provided that it shall not interfere 
with nor interrupt normal school operations, and that normal visiting procedures are 
followed. 

 
D. The Association and its representative shall have the right to use school buildings at all 

reasonable hours for meetings. The principal of the building in question shall be notified 
in advance of the time and place of all such meetings, and his/her approval shall be 
required. Any cost involved in keeping the building open shall be borne by the 
Association. 

 
E. The Association shall have the right to use the school facilities and equipment, including 

typewriters, mimeographing machines, other duplicating equipment, calculating 
machines, and all types of audio-visual equipment at reasonable times, when such 
equipment is not otherwise in use. Office computers and office fax machines are not 
included in the definition of equipment. The Association shall pay for the actual cost of 
all materials and supplies incident to such use. The approval of the Principal is required 
and a competent operator shall be provided by the Association.  

 
F. The Association shall have the right to purchase expendable office supplies and other 

materials from the suppliers, who shall be determined at the sole discretion of the 
Board, at the rate paid by the Board. 

 
G. The Association shall have, in each school building use of the bulletin board in each 

faculty lounge. The Association shall also be assigned adequate space on the bulletin 
board in the central office for Association notices. The location of Association bulletin 
boards in each room shall be designated by the Association and the Administration. 
Copies of all materials to be posted on bulletin boards in the office shall be given to the 
Building Principal for his/her approval. 

 
H. The Association shall have the right to use the interschool mail facilities and school mail 

boxes as it deems necessary with the knowledge of the building principal. 
 
I. The Board shall grant three (3) days leave without pay to the President of the 

Association and/or other officers in order to attend to Association business of the county 
or state. The three (3) days in the first sentence area total three (3) days for any and all 
officers. Additional days to be granted at the discretion of the Superintendent. 

 
J. The rights and privileges of the Association and its representatives as set forth in this 

Agreement shall be granted only to the Association as the exclusive representative of 
the employees, and to no other organizations. 
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ARTICLE 6 
MANAGEMENT RIGHTS 

 
A. The Board reserves to itself sole jurisdiction and authority over matters of policy and 

retains the right, subject only to the limitations imposed by the language of this 
Agreement, to exercise: 

 
 1. Executive management and administration of the school system and its 

properties and facilities. 
  
 2. Actions necessary to carry out and continue the mission of the school district.  
  The absence of any such exercise shall not be deemed a waiver of any rights or 

preclude the Board from exercising authority not in conflict with the terms of this 
Agreement. 

B. Without limiting the generality of the foregoing, the Board reserves exclusive jurisdiction 
in the executive management and administrative control of the school district and its 
properties and facilities and to hire all employees. 

ARTICLE 7 
WORK YEAR 

 
A. Teachers 
 
 1. Definition of in-school work year: The in-school teachers' work year shall include 

days when pupils are in attendance, orientation days, and other days on which 
teacher attendance is required. 

 
 2. Ten (10) month personnel: The in-school work year for teachers employed on a 

ten month basis shall not exceed one hundred eighty-five (185) days and shall 
include at least four (4) non-student days for in-service/orientation kinds of 
activities. New personnel may be required to attend an additional day of 
orientation. 

 
 3. The last teachers' work day before the Christmas recess shall be an early 

dismissal day when such last work day is in the same calendar week as 
Christmas Day. 

4.  The last three (3) days of the school year will be half days for students and full 
days for employees. The last work day for teachers shall be the same day as the 
last student day. 

B. Part-time Instructional Assistants 
 
 The normal work year for part-time instructional assistants shall be 182 days. The Board 

may schedule part-time instructional assistants for up to two (2) additional days at the 
relevant per diem or hourly rate. The Board shall give each affected part-time 
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instructional assistant written notice of such additional day(s) at least fifteen (15) 
calendar days in advance of such scheduling. 

C. The work year for clerks shall consist of the part-time instructional assistants’ work year 
set forth in B. above plus the week days between the end of the student year in June 
and July 1 plus the seven (7) weekdays before teachers return to work at the 
commencement of the next work year. 

D. The work year for lunchroom-recess assistants shall consist of the days when students 
are present and student lunches are served. 

E.  Part-time Cleaners 

The work year for part-time cleaners will be 247 workdays between July 1 and June 30. 

ARTICLE 8 
WORK DAY 

 
A. Teachers 
 
 1. Effective July 1, 2006, the Board may implement the following schedule: 
 

a. There shall be a day of no more than eight (8) instructional periods. The 
length of the work day for teachers is seven (7) hours, 16 minutes. 
Teachers who provide duty under 2. and 3. below shall work seven (7) 
hours, 19 minutes. Except for the time set forth in A. 5. and A. 6. below, 
the balance of time when students are present shall be contact time for 
teachers.  The teacher work day includes 16 minutes of non-student time 
in the morning prior to homeroom and seven (7) minutes of non-student 
time in the afternoon after student dismissal. 

b. Resource Period 

 1) In the event that there is an eight (8) period day, one (1) contact 
period per day for each classroom teacher shall be a resource 
period. The term “classroom teacher” for the purposes of this 
section does not include teachers of art, music, physical education, 
library, computer, world language, special education, enrichment 
and basic skills.  

 2) Teachers of art, music, physical education, library,  computer, world 
language, special education, enrichment and basic skills may be 
assigned to a resource period. 

 3)  The classroom teacher shall prepare lesson plans for the resource 
period. Examples of activities occurring in the resource period may 
include, but are not limited to: weekly reader, current events, writers 
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workshop and centers. This period is not designed to be a study 
hall. The teacher shall have no grading responsibilities for this 
period.  

2. Neeta School 
 

  Three (3) teachers shall be assigned duty for ten (10) minutes prior to the student 
day. Three (3) teachers shall be assigned duty for ten (10) minutes after the 
student day. An additional teacher shall be assigned to each morning and to 
each afternoon duty in the event of inclement weather. The Superintendent shall 
make the determination of whether there is inclement weather and his/her 
determination shall be neither grievable nor arbitrable. 

3. Nokomis School 
 

  Two (2) teachers shall be assigned duty for ten (10) minutes after the student 
day. One (1) teachers shall also be assigned duty for ten (10) minutes prior to the 
student day.  

 
 4. The Superintendent shall consult with the Association on rotation approaches 

under 2. and  3. above and shall provide the Association with a copy of rotation 
list(s). 

 
5. All teachers covered by this Agreement shall receive a duty-free lunch hour. 

 
 6. Preparation time 

a.  Effective July 1, 2003, all full-time regular classroom teachers, librarians, 
music, physical education, art, world language, basic skills and enrichment 
teachers shall receive a minimum of 200 minutes per week.  

b. Effective July 1, 2003, all full-time special education teachers, speech 
teachers and computer technology teachers shall receive a minimum of 
120 minutes per week. 

c. Every reasonable effort will be made to provide teachers who do 
collaborative teaching with some common prep time. 

7. Lunchroom and Playground Supervision 
 

a. If there is insufficient coverage for lunchroom and playground supervision 
through the use of volunteers, the Board shall have the right to assign 
teachers, on a rotating basis, to lunchroom and playground supervision for 
one-half an hour per occasion. The published rotation list shall continue 
from year to year with the addition of new staff placed at the end of the list. 
Said teachers so assigned shall receive one-half (1/2) the hourly rate of 
compensation for this assignment.  
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b. A teacher who is assigned to lunchroom or playground supervision  and 

who already receives lunch time under A. 5. above and preparation time 
under A. 6 above, shall not receive additional compensation for such 
supervision. If a part-time assistant is assigned to lunchroom or 
playground supervision duties, she/he will not be paid additional 
compensation for that period of such coverage which falls within her/his 
already-compensated work day. 

 
 8.  a. Meetings which take place after the regular in-school work day which 

require attendance shall not be called on Fridays or on any day 
immediately proceeding any holiday or other day upon which teacher 
attendance is not required at school. 

 
  b. The notice of and agenda for any meeting shall be given to teachers 

involved at least three (3) days notice prior to the meeting, except in the 
case of an emergency. Teachers shall have the opportunity to suggest 
items for the agenda. 

 
 9. Teachers may be required to attend no more than four (4) evening assignments 

each school year without additional compensation. These include Back-to-School 
Night, Spring and Fall Conferences (2) and one other evening as assigned. 

 
 10. On days when teachers are required to return to school for the purpose of 

conducting evening conferences, they shall be released at 1:00 p.m. 
 
B. Secretaries 
 
 The regular work day for secretaries shall not extend beyond eight (8) hours, including 

the duty-free lunch hour. Full-time secretaries' regular work hours shall be reduced by 
one hour from July 1st through the Friday before Labor Day. 

 
C. Instructional Assistants 
 
 1. The regular work day for full-time instructional assistants shall not extend beyond 

six (6) hours and thirty (30) minutes, including the duty-free lunch hour. 

 2. Effective July 1, 1999, part-time instructional assistants who work two shifts in 
any day shall be given a half-hour paid lunch. 

D. Custodians 
 
 1. For the term of this Agreement the work schedule for full-time custodians 

covered by this Agreement shall be as follows: 
 
  Day shift: Nine (9) hours including a sixty (60) minute uninterrupted lunch 

hour. 
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  Night shift: Eight (8) hours including a thirty (30) minute meal break. 
 
 2. There shall be one shift for custodians in the summer. The summer schedule 

shall commence on any day beginning with the day following the last day of 
classes in June to the Monday following June 30. The Board shall inform 
custodians in writing of the commencement date for the summer schedule at 
least two weeks before that date. The summer schedule shall end on the day 
before classes resume in September. 

 
 3. Full-time custodians covered by this Agreement shall be entitled to two fifteen 

(15) minute coffee breaks each day, which shall become standardized upon 
mutual agreement by custodians and their immediate superior. 

E.  Lunchroom-recess Assistants 
 

The work day for lunchroom-recess assistants shall be established annually by the 
Board of Education. 

F. Part-time Cleaners 

The work day for part-time cleaners will be four (4) hours. Any additional hours will be 
paid at the hourly rate. 

ARTICLE 9 
VACATIONS 

 
A. All full-time twelve month employees shall be entitled to vacations with pay according to 

the schedule as follows: 
 
 2 weeks - after one (1) year of continuous employment in the school system 
 
 3 weeks - after five (5) years of continuous employment in the school district 
 
 4 weeks - after fifteen (15) years of continuous employment in the school 

district. 
 
Requests to use vacation shall be forwarded in writing to the Superintendent. 
 
To the extent possible, vacations will be granted for those dates desired by employees. 
Where there are two or more employees seeking the same vacation dates, seniority will 
prevail. There is no automatic right of an employee to take multiple consecutive weeks 
of vacation. 
 

B. New twelve month employees beginning work between July 1 and September 30 shall 
earn two (2) weeks vacation as of the following July 1st. Any twelve month employee 
beginning work on or after October 1 shall be credited with one (1) day's vacation per 
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month worked between the first day of work and June 30. To earn credit for a month, 
the employee must have been in a pay status for at least one day during that month. 

 
C. All vacation amounts under A. and B. above shall be credited to the employee on the 

July 1st following when it is earned. 
 
D. An employee may carry over a maximum of five (5) vacation days per year. At no time 

the total carryover for all previous years shall be more than five (5) days. 
 
E. 1. Any full-time twelve-month employee who leaves during a work year shall be paid 

for all unused vacation days which were credited on the previous July 1. In 
addition, any such employee who has reached his/her first anniversary date of 
employment by the date of separation shall be paid for the prorated amount of 
vacation equivalent to the portion of the work year which they have worked by 
the date of separation. 

 
 2. Payment for all accumulated vacation days shall be made to an employee's 

estate upon his/her death. 

ARTICLE 10 
PAID HOLIDAYS 

 
A. Full-time custodians and maintenance employees covered by this Agreement shall be 

entitled to the following paid holidays: 
 
  July 4th 
  Labor Day 
  Annual Fall NJEA Convention - 
      (half of the employees on Thursday, half on Friday). 
  Thanksgiving 
  Day after Thanksgiving 
  Day before Christmas 
  Christmas 
  Day after Christmas 
  New Year's Day 
  Martin Luther King Day 
  President's Day 
  Good Friday 
  Easter Monday 
  Memorial Day 
 
B. Secretaries 
 
 1. The secretaries' paid holiday schedule for the school year shall be in accordance 

with the school calendar as adopted by the Board. 
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 2. Twelve (12) month secretaries shall also receive July 4th and Labor Day as paid 
holidays. 

 
C. In a case where such paid holidays conflict with the school calendar, the school 

calendar shall prevail, and appropriate arrangements shall be made to grant a paid 
holiday other than the one(s) conflicting with the school calendar. 

D. Part-time Cleaners 

 Part-time cleaners will not be entitled to paid holidays but will not be required to work on 
those days designated as paid holidays in Section A. 

ARTICLE 11 
TEMPORARY LEAVES OF ABSENCE 

 
A. Sick Leave 
 
 1. Employees on twelve (12) month contracts shall receive twelve (12) sick days 

per fiscal year. Employees on ten (10) month contracts shall receive ten (10) sick 
days per school year. Employees who work less than five (5) days per week shall 
be permitted a prorated number of days, rounded to the nearest full day. Said 
days shall be added to previously accumulated sick leave while said employee is 
in the employ of the Board with no maximum limit. Sick leave is hereby defined in 
accordance with applicable provisions of N.J.S.A. Title 18A. 

 
 2. Said employees who are absent due to personal disability as a result of illness or 

injury shall be entitled to full pay for each day of such absence up to the number 
of days accumulated. 

 
 3. An employee starting employment after the beginning of the fiscal or school year 

shall receive a pro rata amount of sick leave credit based upon the length of the 
employment contract. An employee who is employed on a part-time basis shall 
receive a pro rata amount of sick leave based upon a ratio of credit received by 
full-time employees and amount of time spent on the job. 

 
 4. Such employees shall receive notification of the number of accumulated sick 

days at the beginning of each school year. 
 
B. Substitute Deduction 
 
 Pursuant to N.J.S.A. 18A:30-6, the Board may grant extended sick leave upon 

exhaustion of an employee's accumulated and current sick leave entitlement on a case-
by-case basis. 
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C. Payment for Unused Sick Days Upon Retirement 
 
 1. Any teacher who retires according to the terms of the Teachers' Pension and 

Annuity Fund, in order to receive immediate pension benefits, shall receive $40 
per each accumulated sick leave day up to 150 days. Effective July 1, 2007, this 
rate shall be $45 per day. Effective July 1, 2008, this rate shall be $50 per day. 

 
 2. Any full-time support employee who retires according to the terms of the Public 

Employee Retirement System, in order to receive immediate pension benefits, 
shall receive $24 per each accumulated sick leave day up to 150 days. Effective 
July 1, 2007, this rate shall be $27 per day. Effective July 1, 2008, this rate shall 
be $30 per day. 

 
 3. Any part-time support employee who retires according to the terms of the Public 

Employee Retirement System, in order to receive immediate pension benefits, 
shall receive $12 per each accumulated sick leave day up to 150 days. Effective 
July 1, 2007, this rate shall be $13.50 per day. Effective July 1, 2008, this rate 
shall be $15 per day. 

 
 4. In order to be eligible for this benefit, a teacher must have worked at least 

fifteen (15) years in the Medford Lakes School District. In order to be eligible for 
this benefit, a support employee must have worked at least ten (10) years in the 
Medford Lakes School District. 

  
 5. In order to be eligible for this benefit, a teacher must have fifty (50) accumulated 

sick leave days at the time of retirement. In order to be eligible for this benefit, a 
support employee must have thirty (30) accumulated sick leave days at the time 
of retirement. These days shall be compensated under the terms of 1., 2. or 3. 
above, as applicable. 

 
 6. An employee must notify the Board of his/her intention to retire at least six 

months prior to the effective date of the retirement. Said employee may elect at 
his/her option to have this payment made on or before January 15 of the 
following fiscal year. 

 
 7. "Retirement" is defined as applying for, qualifying for and receiving a pension 

under T.P.A.F. or P.E.R.S. 
 

D. Personal Leave 
 
 1. The employees covered by this Agreement shall be permitted not more than 

three (3) days per contract year, without loss of pay, to attend to business of a 
personal nature. Employees who work fewer than five (5) days per week, shall be 
permitted a prorated number of days rounded up to the nearest half day. Leaves 
can only be taken for business that cannot be conducted at some time other than 
when school is normally in session. Written application to the Superintendent of 
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Schools for personal leave shall be made at least three (3) school days before 
taking such leave, except in the case of emergency. For example, an employee 
seeking a personal leave day on a Friday must make the submission before the 
close of business on the preceding Tuesday. For the purposes of this section, the 
"close of business" is 4:00 p.m. 

 
 2. No such employee shall use a personal day to seek employment elsewhere, 

inquire about pay scales, working conditions and other items of similar nature 
with another board of education, agency, or industry or the like, unless informing 
either the School Building Principal and/or Superintendent of his or her intent. 
Personal days may not be taken to extend holidays or vacations. When it is 
necessary for an employee to be absent due to inclement weather, personal 
leave days shall be used for this purpose. 

  
 3. Three (3) unused personal days shall accumulate the following year as three (3) 

sick leave days. 
 
 4. Other requests for emergency and/or personal day without pay may be granted 

at the discretion of the Superintendent. 
 

E. Bereavement Time 
 
 In case of death of a member of the immediate family (immediate family as here used 

means husband or wife, parents, brothers, sisters, own children and grandparents) of 
any employee or the death of any relative who has lived in the house of the employee 
for a minimum of one (1) year preceding the death, such employee shall be excused 
without loss of pay for a period not to exceed five (5) calendar days. In the case of 
death of a mother-in-law/father-in-law, an employee shall be permitted three (3) school 
days of absence within a reasonable period of time after the date of such death without 
loss of pay. Upon death in the family the employee is requested to arrange the details of 
absence from school with the principal. All days allowed under this Subsection shall be 
in addition to any sick leave. 

F. Family Illness Leave 

Effective July 1, 2007, employees shall be allowed one (1) family illness leave day per 
year. Said day may be used for the care of an employee’s spouse, child, parent or 
parent-in-law. Unused days shall not be accumulative. 

G. In the event an employee is called into temporary active duty of the United States 
Reserves or the State National Guard, the Board agrees to be guided by that which is 
prescribed by law. 

 
H. Other Temporary Leaves of Absence 
 
 Other temporary leaves of absence with or without pay may be granted by the Board at 

its sole discretion. 
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ARTICLE 12 
EXTENDED LEAVES OF ABSENCE 

 
A. Anticipated Disability Leave: 
 
 1. Any employee covered hereunder who anticipates undergoing a state of disability 

such as, but not limited to: surgery, hospital confinement, medical treatment, 
pregnancy, etc., may apply for a leave of absence based upon anticipated 
disability in accordance with provisions hereinafter set forth, in which instance 
such leave of absence may be chargeable to the sick leave account of said 
employee. All employees covered by this Agreement anticipating a state of 
disability shall notify the Superintendent through their principal of the condition 
expected to result in disability as soon as the condition which may result in 
disability is known. Failure to give notification as prescribed may result in loss of 
child rearing leave privileges. A conference between the employee so affected 
and the Superintendent/Building Principal shall take place within sixty (60) days 
of said notification for the purpose of discussing specific dates and arrangements 
pursuant thereto. 

 
 2. Such employee who desires to continue in the performance of his/her duties 

during a period expected to lead to a state of disability shall be permitted to do so 
provided said employee produces a statement of his or her physician stating that 
said employee is physically capable of continuing to perform his/her duties and 
further stating up to what date, in the opinion of said physician, the employee is 
capable of performing said duties. Alterations of medical opinion shall be 
accommodated insofar as is practicable. 

 
 3. In no event shall the Board be obligated to permit said employee anticipating a 

state of disability to continue in the performance of his/her duties where the 
performance of said employee has substantially declined from that performance 
demonstrated by said employee at the time immediately prior to the time when 
notification was given or should have been given of the state of anticipated 
disability. 

 
 4. The said employee requesting a leave under the provisions of this Article shall 

specify in writing the date on which he/she wishes to commence said leave and 
the date on which he/she wishes to return to employment following recovering 
from said disability. 

 
 5. The Board shall have the right to require any employee who has been on 

disability leave and who desires to return to his/her duties by a fixed date 
following recovery from disability to produce a certificate from his/her physician 
stating that he/she is capable of resuming his/her duties. 

 
 6. Whenever, in the opinion of the Board, the dates of the commencement of an 

anticipated disability leave and/or the dates for the resumption of duties would 
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substantially interfere with the administration of the school or with the education 
of the children, the requested dates may be changed by the Board, if in the 
opinion of the physician such change shall be without medical hazard to the 
employee. 

 
 7. Such employee who has undergone hospital confinement shall be expected to 

resume his/her duties within a reasonable length of time. 
 
 8. Where disability leaves have been approved, the commencement or termination 

dates thereof shall be further extended or reduced for confirmed medical reasons 
upon application by the employee to the Board. All extensions of such leaves 
shall in any event be subject to the provisions of the N.J.S.A. Title 18A:30-1 et. 
seq. and specifically N.J.S.A. 18A:30-6 and 18A:30-7. 

 
 9. These provisions shall not be deemed to impose on the Board any obligation to 

grant or extend a leave of absence of any non-tenured employee beyond the end 
of the contract school year in which the leave is obtained. 

 
B. Child-Rearing Leave 
 
 1. Application for child-rearing leave without pay shall be made by the employee to 

the Superintendent at least ninety (90) days prior to the anticipated birth of the 
child. 

 
 2. Child-rearing leave shall be granted to tenured teachers for the balance of the 

school year (concluding June 30) in which the child is born and for either one (1) 
additional full school year or for one-half (1/2) school year. "One-half year" is 
defined as the period from September 1 through the last day of the second 
marking period. 

 
 3. A tenured teacher who is on a child-rearing leave for the balance of the year in 

which the child is born but who has not applied for the additional full or half 
school year under the provisions of 2. above, may apply for the additional full or 
half school year of such leave. Application for said shall be received by the 
Superintendent no later than the April 1st prior to the termination of the leave 
granted under 2. above. 

 
 4. Child-rearing leave shall be granted to non-tenured employees for the balance of 

the school year (concluding June 30) in which the child is born. The provisions of 
4. shall not be deemed to grant or extend a leave of absence to a non-tenured 
employee beyond the end of the school year in which the leave is obtained. 

 
 5. Any employee adopting a child no older than five (5) years of age at the time of 

legal adoption shall receive leave pursuant to the terms of 2., 3. and 4. above 
which shall commence upon his/her receiving de facto custody of said child, or 
earlier if necessary to fulfill the requirements for adoption. An employee shall 
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apply for said leave at least ninety (90) days prior to the anticipated date of 
custody if possible and, if not, as soon as practicable. 

 
 6. Nothing shall prevent the employee and the Board from agreeing that the 

employee may return sooner than the leave termination date granted if such 
earlier return is administratively convenient to the Board. 

 
 7. Where leave has been granted for the balance of the year in which the child is 

born, the employee shall inform the Superintendent in writing by June 15 of 
her/his intention to return to work on the following September 1. 

 
 8. Where leave has been granted for the balance of the year in which the child is 

born and for the additional full or half school year, the employee shall inform the 
Superintendent in writing by April 1 of her/his intention to return to work at the 
conclusion of the leave period. 

 
 9. In cases where both parents work in the District, only one of said employees may 

be entitled to apply for such leave. 
 
 10. Teachers who are disabled because of pregnancy may use up to twenty (20) 

days of available sick leave before and up to twenty (20) days of available sick 
leave after childbirth. These times shall be extended upon submission of a 
physician's certificate detailing the impaired physical capacity. 

 
C. International and Federal Programs: 
 
 Leaves of absence without pay of up to one (1) year shall be granted to no more than 

two (2) tenured teachers who join the Peace Corps, Vista, or who accept a Fulbright 
Scholarship. 

 
D. Other Leaves Without Pay: 
 
 The Board upon recommendation of the Superintendent may grant a leave of absence 

without pay or any other benefits provided for in this Agreement to any tenured teacher 
or to any support employee who has completed three (3) full, continuous years of 
service for a period of one (1) school year for good and sufficient reason. Application for 
such leave shall be made to the Superintendent at least three (3) months before the end 
of the school year preceding the school year for which the leave is being sought.  
Exceptions may be made at the discretion of the Superintendent in cases of emergency. 

 
E. Stipulations of Extended Leave 
 
 At least sixty (60) days before the end of the leave of absence, a teacher shall report, in 

writing, to the Superintendent, his/her intentions with respect to resuming his/her regular 
duties. Failure to comply with this stipulation may be construed as a resignation. During 
the leave, the teacher will not be eligible for credit on the salary guide, or seniority, or for 
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pension and annuity, or any other benefits provided for in this Agreement. All benefits to 
which a teacher hereunder covered was entitled at the time his/her leave of absence 
commenced, including unused accumulated sick leave, shall be restored to him/her. 

ARTICLE 13 
VACANCIES AND PROMOTIONS 

 
A. Whenever a vacancy occurs in any position covered by Article 1 or Schedule F of this 

contract, the Superintendent shall post a notification of such vacancy ten (10) school 
days before the vacancy is filled thus allowing currently employed personnel an 
opportunity to apply for said vacancy. During the summer months this notice shall be 
given ten (10) calendar days before the vacancy is filled and the Board will mail relevant 
notices regarding vacancies to those employees who have indicated in writing that they 
are interested in being so notified. 

 
B. Support employees who desire a transfer to another building or shift may file a written 

statement of such desire to the Superintendent. 
 
C. All promotional positions (which shall include positions paying a salary differential or 

those on the supervisory level) shall be conspicuously posted at least fifteen (15) 
calendar days before the final date when applications must be submitted for 
consideration. 

 
D. Custodians covered by this Agreement who desire a transfer to another building or shift 

may file a written statement of such desire to the Superintendent. 
 
E. Seniority in the employ of the School District shall be given due consideration with 

respect to transfers and promotional opportunities. 

ARTICLE 14 
NON-RENEWAL, EVALUATION AND PERSONNEL FILES 

 
A. Any non-tenured teacher who has been notified that he/she shall not be reemployed 

may request a written statement of reasons and may request an informal appearance 
before the Board in accordance with applicable statutes and rules and regulations. 

 
B. 1. All monitoring or observation of the work performance of an employee shall be 

conducted openly and with full knowledge of the employee. 
 
 2. Observation and evaluation of teachers shall be made only by persons certified 

by the New Jersey State Board of Examiners to supervise instruction. 
 
 3. An employee shall be given a copy of any class visit or evaluation report 

prepared by his/her evaluator(s) at least one day before a conference to discuss 
it. No such report shall be submitted to the Superintendent's office or placed in 
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the employee's file without prior conference with the employee. No employee 
shall be required to sign a blank or incomplete evaluation form. 

 
C. No material derogatory to an employee's conduct, service, character or personality shall 

be placed in his/her personnel file unless the employee has had an opportunity to 
review the material. The employee shall acknowledge he/she has had the opportunity to 
review such material by affixing his/her signature to the copy to be filed with the express 
understanding that his/her signature in no way indicates agreement with the contents 
thereof. The employee shall also have the right to submit a written response or rebuttal 
to such material which shall be attached to the document and placed in the employee's 
file. 

ARTICLE 15 
DISTRICT LIAISON COMMITTEE 

 
A. 1. A district liaison committee shall be established at the beginning of each school 

year. Such committee shall have the function to serve as an advisory body to the 
Superintendent on all issues which affect the operation of the District except for 
those issues which more properly belong at the Teachers' Steering Committee. 
The parties recognize that Liaison Committee discussions cannot take the place 
of the parties' negotiations obligations. This committee will meet at such time as 
may be jointly determined necessary and appropriate by the Superintendent and 
the Association President. 

 
 2. The committee shall be composed of the Superintendent and building principal(s) 

and eight (8) Association members. The President and Vice-President(s) of the 
Association shall be permanent members of the committee. Two (2) members 
shall be teacher representatives, one (1) shall be a secretary, one (1) shall be an 
assistant and one (1) shall be a custodial/maintenance employee. 

 
 3. The chairperson shall be rotated for each meeting among the committee 

members (including the Superintendent and building principal[s]). The 
chairperson shall be responsible for the preparation of the agenda and shall 
preside over the meeting. 

 
 4. Each committee member may suggest and forward agenda items to the 

chairperson at least one week in advance of any scheduled meeting. If a special 
meeting is requested by the Superintendent, his/her agenda shall be given to the 
chairperson in advance.  This provision may be waived if mutually agreed upon 
by both parties. 

 
 5. At the beginning of each meeting, the committee shall determine whether a 

proposed agenda item is a proper topic for the Liaison Committee under the 
provisions of 1. above. 
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 6. Failure to accept or implement recommendations or positions of the committee 
shall not be deemed to be a matter to be pursued through the grievance 
procedure. 

 
B. Instructional assistants shall be deployed as equitably as is administratively feasible and 

educationally prudent. Said distribution shall be deemed as a proper matter for 
committee consideration. 

ARTICLE 16 
SALARY GUIDES, EXTRA CURRICULAR COMPENSATION GUIDES, OVERTIME 

AND MISCELLANEOUS COMPENSATION 
 
A. Teachers 
 
 The salary guides for teachers for the school years covered by this contract are 

annexed hereto and made a part hereof as Schedule A. 
 
 1. Initial placement on the guide shall be by agreement between each new teacher 

and the Board except that such placement shall not result in a new teacher being 
placed on a higher step than an existing teacher with the same number of years 
of creditable experience. 

 
 2. Upon providing a statement from the college or university, and transcript when 

available, indicating completion of course work, teachers covered by this 
Agreement shall be entitled to receive the salary commensurate with his/her 
proper degree or level of academic training found in Schedule A (Salary 
Schedule) on the first pay period in September and February, provided that such 
teacher indicate by written application at least three (3) months prior to said 
dates the intention of salary guide advancement. 

 3. In the absence of a statement from the college or university, and transcript when 
available, indicating completion of course work, no salary guide advancement 
shall occur; except that if required proofs are provided subsequent to the salary 
guide advancement periods indicated in the Article but indicate that advance 
academic training occurred before such periods, then salary adjustment shall be 
retroactive to the salary guide advancement period applied for. In order to qualify 
for this provision, proofs and documentation must be provided within three (3) 
months of the completion of academic training which would qualify for salary 
guide advancement. 

 
 4. Only graduate level credits are applicable to guide movement. In order for credits 

to be applied to the MA+15 and MA+30 columns, said credits must be earned 
after the granting of the Masters' Degree. 
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 5. Nothing herein shall be construed to deny or restrict the Board's right to withhold 
longevity in whole or in part for just cause, subject however, to the affected 
teacher's right to pursue an appeal through the available statutory avenue. 

 
B. Extra-Curricular Compensation 
 
 The extra-curricular compensation guides are annexed hereto and made a part hereof 

as Schedule E. With regard to Schedule E, nothing contained herein shall be construed 
to deny or restrict the Board in its sole discretion from adding to or subtracting from or 
otherwise altering the scope of assignments for which extra compensation is received. 
Nothing contained herein shall prevent or restrict a teacher serving in such capacity 
from resigning his/her post. Appointments or lack thereto shall not be deemed to be a 
matter to be pursued through the grievance procedure. 

 
 Assistants who possess a valid, appropriate certificate may apply for Schedule E 

positions. If an assistant is appointed to a Schedule E position, she/he will be paid 
according to Schedule E. 

 
C. Part-time Instructional Assistants and Clerks 
 
 1. The salary and hourly rate guides for part-time instructional assistants and clerks 

are annexed hereto and made a part hereof as Schedule D. 
 
 2. Part-time instructional assistants and clerks shall be paid at their regular hourly 

rate when they perform lunch duty. When a assistant possesses a substitute or 
regular teaching certificate and takes the place of the teacher on duty during the 
lunch/playground period, she/he shall be paid at the cafeteria/playground rate set 
forth in Schedule E when she/he performs cafeteria/playground duties. 

 3. Effective with the ratification of the 1998-1999 Agreement, part-time instructional 
assistants will be paid at their individual hourly rate for all hours worked as an 
Assistant and clerks will be paid at their individual hourly rate for all hours worked 
as a clerk. 

D. Custodian-Maintenance Personnel 
 
 The salary guides and the part-time hourly rates of custodial/maintenance employees 

together with the minimum entry levels for these positions are annexed hereto and 
made a part hereof as Schedule B. 

 
 1. The designated custodian(s) with the "in-charge" duty and responsibility for boiler 

operation and maintenance and holding Black Seal certification shall receive 
$400/annum for such duty and responsibility. Normally there will be a day and 
night shift "stand-by" designee in the school which requires Black Seal 
designation pursuant to applicable state law. In the school building where primary 
responsibility for boiler operation and maintenance is not required, there shall be 
a designated custodian with "stand-by" duty and responsibility. In order to qualify 
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for such designation, said custodian must hold a Black Seal certification. The 
duties shall include those normally associated with "stand-by" status. Nothing 
contained in this Article shall be construed to deny or restrict the existing level of 
compensation received for "in-charge" responsibility by a custodian so long as 
said custodian continues to perform such duties appropriately and satisfactorily. 

 
 2. Any custodian who elects to obtain his Black Seal certification shall be 

reimbursed all costs incurred except mileage. 
 
 3. Nothing contained herein shall be construed to deny or restrict the Board in its 

express right to withhold a salary increase, or any portion thereof, for just cause 
subject to the right of a custodian so affected appealing such action through the 
grievance procedure set forth in this Agreement. 

 
 4. The Board shall not, except in unusual or emergency situations or 

circumstances, assign a custodian to prolonged substituting duties. Performance 
evaluation shall take into consideration the frequency and extent of a custodian's 
assignment to substituting or split time duties. 

 
5. The Board shall provide uniform shirt(s) for each custodian after 30 days of 

employment. The shirt must be worn by the custodian. All shirts must be returned 
to the District upon separation of employment. 

 
E. Secretaries 
 
 The salary guides of secretaries are annexed hereto and made a part hereof as 

Schedule C. 
 
F. 1. Increments and Longevity 
 
  For the purposes of accruing increments for years of creditable experience on 

the salary guide and/or longevity for years of employment in the Medford Lakes 
School District, only service of one hundred (100) or more days shall be utilized 
for such determination. For the purpose of computing service of one hundred 
(100) days or more, the following shall be included: 

 
  a. Actual days present, working in the District and on the official school 

calendar. 
 
  b. Paid sick days. 
 
  c. Paid personal days. 
 
  d. In-service days and orientation day(s) as listed on the official school 

calendar. 
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  e. Paid disability days in accordance with statute and/or Board approval. 
 
  f. Paid professional days. 
 
  Days not listed above do not count for the purpose of computing service of one 

hundred (100) days or more. 
 
 2. Only those years of continuous service in the Medford Lakes School District shall 

be utilized in determining longevity eligibility. Board approved leaves of absence 
constitute continuous service; however, such a leave period shall not count 
toward accrual of longevity. 

 
G. Overtime--Custodians 
 
 1. Overtime is defined to mean anytime spent at one's regular assigned duties 

beyond forty (40) hours in a week, or on days other than those in the regular 
work week or in the regular work year. Overtime shall be paid at the rate of one 
and one-half (1-1/2) times the custodian's regular hourly rate of pay after 
forty (40) hours. Compensatory time equal to time and a half for hours/days 
worked may be granted in lieu of overtime. Compensatory time shall be granted 
equal to time and a half for work performed on a holiday (see Article 10, A. B. 
and C.). For the purposes of determining the work week, the following shall count 
as regular work days: holidays, paid sick leave days, paid personal leave days 
and other temporary paid leave days specified in this contract. 

 
 2. At the Board's discretion full-time custodians who work less than forty (40) hours 

per week but are required to work beyond their regular work day may receive 
compensatory time-off in lieu of overtime pay. 

 
H. Call-Back--Custodians 
 
 Any custodian covered by this Agreement called upon to work noncontinuously outside 

his/her regular shift in special or emergency situations not connected with his/her 
regular duties shall be paid a minimum of two (2) hours' pay notwithstanding the length 
of time required to perform the assigned duty or task. 

 
I. Custodians--Split Duties/Substituting 
 
 Custodians assigned to substituting or to split duties for a period exceeding two (2) 

consecutive work days shall be compensated at a rate of one (1) additional hour's pay 
at time and one-half beginning on the third work day of said assignment. 

 
J. Custodial Dismissal Notice 
 
 Custodians shall be given fourteen (14) calendar days notice of dismissal and at the 

Board's option may either be required to continue work for such period or receive 
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payment for such time in lieu of actual service. Custodians covered by the Agreement 
shall give at least fourteen (14) calendar days notice to the Board of their intention to 
resign their positions. 

 
K. Employees--Notification of Contracts 
 
 The Board shall notify employees of their contract and salary status for the ensuing year 

according to the following schedule: 1) teachers by May 15; and, 2) support staff by July 
1. Employees shall return signed contracts within ten (10) days of receipt.  In the event 
that circumstances arise after the notification set forth for support staff which result in a 
decision that there is no position for a support staff employee, the Board shall provide 
two (2) weeks' written notice of that decision. 

 
L. Teachers who may be required to use their own automobiles in the performance of their 

duties outside of the District shall be reimbursed at the IRS rate. 

M. All employees will be paid bimonthly, on the 15th and the 30th of each month. When the 
pay date falls on a Saturday or Sunday, paychecks will be issued the previous Friday. 
When a pay date falls on a holiday, paychecks will be issued on the last working day 
prior to the holiday. Ten month employees will receive their first paycheck on 
September 15 (subject to the above provisions) and will receive their last regular 
paycheck on the last working day of the school year. As soon as reasonably possible 
after mutual ratification of the 2010-2013 Agreement, salaries shall be paid by direct 
deposit. 

N. In the event a Part-time Instructional Assistant, Lunch/Recess Aide or other hourly 
employee does not work the scheduled number of hours in a given school year, the 
employee’s final check will be adjusted accordingly.  

ARTICLE 17 
HEALTH INSURANCE 

 
A. Health and Hospitalization Insurance 
 
 1. There shall be a health/hospitalization plan. The Board agrees to pay the full cost 

for coverage under this plan for eligible unit employees, their spouses and 
eligible dependents. Effective July 1, 1993, the major medical threshold shall be 
$3000. Effective July 1, 1993, the plan shall contain the Second Surgical Opinion 
rider. Effective July 1, 1999, the U.S. Healthcare Patriot V plan will become the 
Board-paid plan for all eligible employees. Employees may pay the difference 
between Patriot V and Patriot X or Premier if they choose one of those plans. 

 
The following changes shall go into effect as soon after mutual ratification of the 
2010-2013 Agreement as possible: 

ER co-pay - $50           
Primary care co-pay for Pat X - $15  
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Primary care co-pay for Pat V - $10  
Specialist co-pay for Pat X - $20  
Specialist co pay for Pat V - $15     
OON deductible for Pat X - $200/400  
OON deductible for Pat V - $300/600        
Outpatient co-pay PT/OT/ST for Pat X - $10  
Outpatient co-pay PT/OT/ST for Pat V - $5  

 
a. Eligibility 

 
(1) Effective upon mutual ratification of the 1999-2002 Agreement, 

part-time instructional assistants must work 28 hours or more per 
week to be eligible for health insurance coverage. 

(2) Effective July 1, 2000, all employees in other unit categories, hired 
on or after July 1, 2000, must work 24 hours or more per week to 
be eligible for health insurance coverage. 

(3)  All employees not covered by (1) and (2) above shall continue to 
be covered by Board-paid insurance if they work 20 hours or more 
per week. 

  b. Change of Carrier 
 
   (1) Any new carrier must provide level of benefits equal to or better 

than the level of benefits provided by the plans in effect as of 
October 1, 1995. Any future changes in carriers by the Board must 
maintain as a minimum level the benefits found in the plans as of 
October 1, 1995, except as modified by the parties’ agreements 
since that date. The level of administration of benefits shall be as 
provided by the new carrier in effect as of October 1, 1995, except 
as modified by the parties’ agreements since that date and such 
level of administration of benefits shall be deemed as minimal level. 

 
   (2) The Board shall have the prerogative to change carriers in the 

future, provided that the change guarantees the level of benefits 
and the level of administration as defined herein. 

 
   (3) If the Association and/or unit member demonstrates to the Board 

that a unit member has suffered a demonstrated loss of level of 
benefits and/or level of administration of benefits as defined above, 
the Board shall: 

 
    (a) make the effected member financially whole; 
 
    (b) immediately seek and obtain from the carrier, raises in level 

of benefits and/or level of administration of benefits to meet 
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the levels as defined above, but have been discovered to be 
less; 

 
    (c) after obtaining “b” above, the Board shall publish and 

distribute to the unit members and Association notification of 
the increase(s) in level of benefits and/or level of 
administration of benefits. 

 
   (4) The Association and Board shall sign and keep separate copies of 

the Master Agreements in effect on October 1, 1995. 
 
   (5) Any new carrier plan shall be considered addendum’s to this 

contract for the purposes of determining level of benefits and level 
of administration of benefits. 

 
 2. Effective July 1, 1993, unit employees newly hired after the date of ratification 

shall be eligible to receive single coverage only under A. 1., and B. for the first 
three years of their employment. During this period, an otherwise-eligible 
employee may buy-in to other enrollment levels under rules established by the 
Business Office. 

 
Employees will be eligible to receive the higher level of benefits as described in 
A.1 and B. as follows: 
 
a.  For employees who obtain tenure under the law and who begin 

employment on the first work day of a school year, September 1st of the 
school year they obtain tenure (e.g.; an employee who began work on 
Sept. 3, 2009 [the first work day] would be eligible on Sept. 1, 2012;) 

b.  For employees who obtain tenure under the law and begin employment at 
any time following the first work day of a school year, the first day of the 
month in which they obtain tenure (e.g.; an employee who began work on 
Dec.10, 2009 would be eligible on Dec. 1, 2012) ;  

c.  For employees who do not obtain tenure under the law, the first day of the 
month three years from their first day worked (e.g.; an employee who 
began work on Aug. 15, 2009 would be eligible on Aug. 1, 2012). 

3.  There shall be a voluntary incentive waiver plan for insurance under A. 1. above. 
An employee who is eligible for family coverage under A. 1. and who voluntarily 
waives all insurance coverage for a full year, shall receive 35% of the premium 
which would have been paid by the Board at the relevant eligible enrollment 
level. Employees shall be informed in writing of the method for calculating the 
waiver prior to their submission of the waiver application. The waiver payment will 
be made at the end of the District's fiscal year. The employee may re-enroll in the 
plan under A. 1. if the carrier allows such re-entry and if the employee pays the 
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full premium of such coverage for the balance of the year in which the waiver is 
effective. In this latter case, the waiver incentive payment is still payable. 

 
 4. Employees not eligible for Board-paid health and hospitalization insurance 

coverage under Article 17, A. may buy-in to any enrollment level at group rates 
under rules established by the Business Office. Such rules will be provided to 
employees prior to enrollment. 

 
B. 1. Dental Insurance 
 
  Employees covered by this Agreement, shall receive, if eligible, dental coverage. 

The employee contribution towards the premium each year shall be 25%. The 
Board contribution toward premium each year shall be 75%. 

The following change shall go into effect as soon after mutual ratification of the 
2010-2013 Agreement as possible: there shall be a $25 (single) /$75 (family) first 
dollar deductible. 

 2. Prescription Insurance 
 

Employees covered by this Agreement, shall receive, if eligible, prescription 
coverage. The co-pay shall be $10 (brand names), $5 (generic) and $0 (mail 
order). The following changes shall go into effect as soon after mutual ratification 
of the 2010-2013 Agreement as possible: the co-pay shall be $20 (brand names 
– 1x), $10 (generic – 1x) and $5 (mail order – 1x). 

  The employee contribution towards premium each year shall be 25%. The Board 
contribution toward premium each year shall be 75%. 

 3. Employee contributions under B. 1. and 2. shall be through payroll deductions 
spread over twenty (20) pay periods. 

C. It is agreed that the time which part-time instructional assistants work on 
lunch/playground duty does not count towards the hours necessary for insurance 
coverage.  

 
D. Nothing contained herein shall be construed to deny or restrict the Board in making the 

sole determination of the carrier provided that any change in carrier results in no 
reduction of services and administration of the plan. The Board shall consult with the 
Association two (2) months prior to making any changes in carrier. The Board shall 
provide the Association with written data describing the coverage of the proposed 
carrier at least fourteen (14) calendar days before the effective date of any proposed 
change. 
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E. Flexible Spending Account (FSA) 

Should the Board of Education offer an FSA all employees will be eligible to participate. 
The FSA runs yearly from January 1 through December 31. Deductions are taken in 20 
pre-tax installments from the employee’s paycheck. 

If an employee participating in the FSA plan separates from employment prior to making 
sufficient contributions to cover his/her paid claims in a year, the District may recover 
such overpaid claims by reducing his/her final pay(s). The FSA application form shall 
indicate this repayment requirement. 

ARTICLE 18 
TUITION REIMBURSEMENT 

 
A. 1. A teacher covered by this Agreement shall receive tuition reimbursement from 

the Board amounting to 75% of the cost per college credit hour, for each college 
credit hour taken by such teacher during a year of regular employment up to a 
maximum annual reimbursement of $2,200.  

 
 2. To be eligible for this tuition refund, the teacher shall be under contract to the 

Board at the time the course(s) is taken. 
 
 3. The teacher shall earn at least a final grade of "B" or its equivalent in the 

course(s) taken. 
 
B. In order to be eligible for this tuition refund for summer courses, the employee must 

have been employed in the school district during the school year immediately preceding 
the summer in which the course(s) is taken and shall continue working the school year 
immediately following that particular summer. 

 
C. For the purposes of this Article, the course or courses shall be taken as part of a 

program leading to a degree beyond the Bachelor's Degree, except for a degree leading 
to certification in educational supervision and administration. Courses which are also 
applicable for reimbursement are those which improve the teacher's knowledge and/or 
skill in the classroom and are clearly related to the assigned duties of the individual. 

 
 In addition, tuition reimbursement shall be available to full-time teachers for college-

sponsored graduate-level non-classroom courses such as video courses, Internet 
courses and other nontraditional courses. Such a course may be approved by the 
Superintendent when, in his/her discretion, it is deemed that the course will be of value 
to the District. 

D. Course(s) taken to meet state certification requirements shall be applicable to the 
purposes of this Article. 
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E. All course(s) falling within the provisions of the Article shall be approved prior to the 
registration for such course(s) by the Superintendent or Building Principal in his/her 
absence. 

 
F. Part-time instructional Assistants, full time custodians and secretaries shall be eligible to 

receive tuition reimbursement for undergraduate courses directly related to the District 
assignment of the employee at 75% of the tuition up to a maximum annual 
reimbursement of $750. 

 
 All the provisions of B., D. and E. above are applicable to part-time instructional 

assistants, full time custodians and secretaries. Lunchroom-recess assistants and part-
time cleaners are not covered by this Article. 

G. Tuition Reimbursement Limits – All Teachers 

1. The maximum annual Board obligation under A. through F. of this Article is 
$16,000. If the terms of A. 1., 2., 3., B., C., D., E. and F. are met, the Board shall 
make tuition payments before the end of the July following when the course was 
successfully completed. If all tuition reimbursement claims under this provision 
exceed the maximum cap set forth above, all claims shall be prorated. For 
example, if the cap set forth in the first sentence of this paragraph can cover 95% 
of all eligible claims, all individual claims will be reimbursed at 95% of the claimed 
amount, up to the maximum set forth in A. 1. or F. above, as relevant. 

2. An employee who receives reimbursement under these provisions and who then 
leaves the District’s employment, except in a retirement situation, a separation 
due to disability, a reduction-in-force or a non-renewal shall reimburse the District 
as follows:      

a. 100% of the reimbursed amount for the year prior to departure; 50% of the 
reimbursed amount for the year two years prior to departure; and, 25% of 
the reimbursed amount for the year three years prior to departure. 

b. The application form for reimbursement shall contain an 
acknowledgement by the applying employee that the provisions of  
Section G. 2. a. of this Article are in effect; that the employee shall 
reimburse the District pursuant to these provisions; and, that the above 
monies may be withheld from the last paycheck of the departing 
employee. 

c. All returned monies shall be placed back in the tuition reimbursement pool 
in the year that they are recovered. 

d. Employees who received tuition reimbursements based upon courses 
taken prior to July 1, 2011, will not be subject to the re-payment provisions 
of G. 2. a. above for said tuition reimbursements. 
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e. Employees who take courses and receive tuition reimbursement starting 

July 1, 2011, will be subject to the provisions of G. 2. a. above.  

H. When the Board or Administration grants permission or requires an employee to attend 
a seminar, workshop or conference, the Board shall fully reimburse the employee for 
registration fees. In addition, when the Board or Administration requires an employee to 
attend a seminar, workshop or conference, the Board shall fully reimburse the employee 
for necessary accommodations, meals and mileage. 

ARTICLE 19 
AGENCY FEE  

 
A. PURPOSE OF THE FEE 
 

If any employee does not become a member of the Association during any membership 
year which is covered in whole or in part by this agreement, said non-member will be 
required to pay a representation fee to the Association for that membership year. The 
purpose of this fee will be to offset the employee's per capita cost of services rendered 
by the Association as majority representative. 

The representation fee to be paid by nonmembers/fee-payers will be pursuant to the 
determination of an impartial arbitrator in accordance with the law. 

B. DETERMINATION OF FEE 
 
 Prior to the beginning of each membership year (September 1 through August 31), the 

Association will notify the Board in writing of the amount of the regular membership 
dues, initiation fees, and assessments charged by the Association to its own members 
for the academic year. The representation fee to be paid by non-members will be 
determined by the Association in accordance with the law. 

 
C. DEDUCTION AND TRANSMISSION OF FEE 
 
 1. Notification 
 
  Once during each membership year, but no later than October 1 of the year, the 

Association will submit to the Board a list of those employees who have not 
become members of the Association for the then current year. The Board will 
deduct from the salaries of such employees, in accordance with paragraph 2. 
below. 

 
 2. Payroll Deduction Schedule 
  
  The Board will deduct the full amount of the yearly representation fee in equal 

installments from the paychecks paid to each employee on the aforesaid list 
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during the September through June period. A member’s/non-member’s dues 
obligation begins with the first month of employment. Termination of membership 
can be signed up at any time, but is effective only as of January 1 or July 1.  

 
 3. Termination of Employment 
 
  If an employee terminates his or her employment with the Board before the 

Association has received the prorated amount of the representation fee to which 
it is entitled under this Article, the Board will deduct the unpaid portion of the 
prorated fee from the last paycheck paid to said employee during the academic 
year in question. 

 4. Mechanics 
 
  The mechanics for the deduction of representation fees and the transmission of 

such fees to the Association will, as nearly as possible, be the same as those 
used for the deduction and transmission of regular membership dues to the 
Association. 

 
      5.    New Employees 
 

Each month in which the Board hires a new unit member(s); the Board will notify 
the Association in writing of the name(s), job title(s) and date(s) of employment of 
the new employee(s). 

D.    INDEMNIFICATION 
 
 The Association shall indemnify and hold the Board harmless against any and all 

claims, demands, suits, and other forms of liability that may arise out of, or by reason of, 
any action taken or not taken by the Board in conformance with this provision. 

ARTICLE 20 
REPRODUCTION OF AGREEMENT 

 
Copies of this Agreement shall be reproduced at the expense of the Board within thirty (30) 
days after the Agreement is signed. The Agreement shall be presented to all employees now 
employed or hereafter employed. If the parties agree to a printing process other than in-school 
reproduction, then the cost shall be shared equally by the parties. 

ARTICLE 21 
MISCELLANEOUS 

 
A. If any provision of the Agreement or any application of this Agreement is held invalid by 

operation of law or by a court or other tribunal of competent jurisdiction, such provision 
shall be inoperative, but all other provisions shall not be affected thereby and shall 
continue in full force and effect. 
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B. Any individual contract between the Board and an individual employee, heretofore or 
hereafter executed, shall be subject to and consistent with the terms and conditions of 
this Agreement.  If an individual contract contains any language inconsistent with this 
Agreement during its duration, this Agreement shall be controlling. 
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ARTICLE 22 
DURATION OF AGREEMENT 

 
A. This Agreement shall be effective as of July 1, 2010, and continue in effect through 

June 30, 2013, and shall not be modified in whole or in part except as may be mutually 
agreed and duly executed by the parties. 

 
B. In preparation for successor negotiations, a scattergram of teachers on staff as of 

October 1 shall be mutually agreed to by the parties. The salaries shown in this shall 
reflect the actual salary of the teachers on staff at that time. 

 
IN WITNESS WHEREOF, the respective parties hereto have caused these presents to be 
signed by the individuals authorized to do so the day and year indicated. 
 
 
      BOARD OF EDUCATION OF THE BOROUGH 
ATTEST:     OF MEDFORD LAKES 
 
 
      BY        
Secretary      President 
 
 
DATED:      
 
 
ATTEST: 
      MEDFORD LAKES EDUCATION ASSOCIATION 
 
      BY        
Secretary      President 
 
DATED:      
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SCHEDULE A-1 
TEACHERS’ SALARY GUIDE 

2010-2011 
 

STEP STEP BA BA+15 BA+30 MA MA+15 MA+30 
09-10 10-11       
***/1 1 48108 49393 50675 51959 53244 54441 

2 2 48310 49595 50877 52161 53446 54643 
3 3 48513 49798 51080 52364 53649 54846 
4 4 48716 50001 51283 52567 53852 55049 
5 5 49526 50811 52093 53377 54662 55859 
6 6 50438 51723 53005 54289 55574 56771 
7 7 51350 52635 53917 55201 56486 57683 
8 8 52262 53547 54829 56113 57398 58595 
9 9 53498 54783 56065 57349 58634 59831 
10 10 54815 56100 57382 58666 59951 61148 
11 11 56132 57417 58699 59983 61268 62465 
12 12 60487 61772 63054 64338 65623 66820 
13 13 67377 68662 69944 71228 72513 73710 
14 14 74317 75602 76884 78168 79453 80650 
15 15 81308 82593 83875 85159 86444 87641 

 
Note: teachers do not advance a step on the guide from 2009-2010. 
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SCHEDULE A-2 
TEACHERS’ SALARY GUIDE 

2011-2012 
 

STEP STEP BA BA+15 BA+30 MA MA+15 MA+30 
10-11 11-12        

*** 1 48270 49555 50837 52121 53406 54603 
1 2 48470 49755 51037 52321 53606 54803 
2 3 48672 49957 51239 52523 53808 55005 
3 4 48875 50160 51442 52726 54011 55208 
4 5 49448 50733 52015 53299 54584 55781 
5 6 50360 51645 52927 54211 55496 56693 
6 7 51272 52557 53839 55123 56408 57605 
7 8 52184 53469 54751 56035 57320 58517 
8 9 53420 54705 55987 57271 58556 59753 
9 10 54737 56022 57304 58588 59873 61070 
10 11 56054 57339 58621 59905 61190 62387 
11 12 60409 61694 62976 64260 65545 66742 
12 13 67299 68584 69866 71150 72435 73632 
13 14 74484 75769 77051 78335 79620 80817 

14/15 15 81670 82955 84237 85521 86806 88003 
 
 

Note: teachers advance a step on the guide from 2010-2011. 
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SCHEDULE A-3 
TEACHERS’ SALARY GUIDE 

2012-2013 
 

STEP STEP BA BA+15 BA+30 MA MA+15 MA+30 
11-12 12-13        
***/1 1 48625 49910 51192 52476 53761 54958 

2 2 48825 50110 51392 52676 53961 55158 
3 3 49027 50312 51594 52878 54163 55360 
4 4 49493 50778 52060 53344 54629 55826 
5 5 50405 51690 52972 54256 55541 56738 
6 6 51317 52602 53884 55168 56453 57650 
7 7 52229 53514 54796 56080 57365 58562 
8 8 53465 54750 56032 57316 58601 59798 
9 9 54782 56067 57349 58633 59918 61115 
10 10 56099 57384 58666 59950 61235 62432 
11 11 60454 61739 63021 64305 65590 66787 
12 12 67344 68629 69911 71195 72480 73677 
13 13 74684 75969 77251 78535 79820 81017 

14/15 14 82025 83310 84592 85876 87161 88358 
 
Note: teachers do not advance a step on the guide from 2011-2012. 
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TEACHERS’ LONGEVITY 
 

1. Teachers who have completed 10 years in the Medford Lakes District shall receive, in 
addition to the Salary Guide compensation, $550 per annum. 

 
2. Teachers who have completed 15 years in the Medford Lakes District shall receive, in 

addition to the Salary Guide compensation, $950 per annum. 
 
3. Teachers who have completed 20 years in the Medford Lakes District shall receive, in 

addition to the Salary Guide compensation, $1,350 per annum. 
 
4. Teachers who have completed 25 years in the Medford Lakes District shall receive, in 

addition to the Salary Guide compensation, $1,765 per annum. 
 
5. Teachers who have completed 30 years in the Medford Lakes District shall receive, in 

addition to the Salary Guide compensation, $2,370 per annum. 
 
6. Compensation under 1., 2., 3., 4. and 5. above shall not be cumulative. 
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SCHEDULE B-1 
FULL-TIME CUSTODIANS' SALARY GUIDE 

2010-2011 
 

STEP 
2009-2010 

STEP 
2010-2011 SALARY 

*** 1 32772 
1 2 33522 
2 3 34272 

3 4 35022 

4/5 5 35772 
 
Note: full-time custodians advance a step on the guide from 2009-2010. 
 
Longevity: 20 years of service in the District as of the previous June 30: add $200 to the 
amount shown. 
 

PART-TIME CUSTODIANS’ HOURLY RATES 
 

New Hire  $12.00 
 
Existing  $15.14 
 
New hires work six (6) months at New Hire hourly rate. On the six 
month anniversary date, hourly rate increases to the Existing hourly 
rate. 

 
PART-TIME CLEANERS’ HOURLY RATE 

 
 
    $10.00 
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SCHEDULE B-2 

FULL-TIME CUSTODIANS' SALARY GUIDE 
2011-2012 

 
STEP 

2010-2011 
STEP 

2011-2012 SALARY 
*** 1 33505 
1 2 34255 
2 3 35005 
3 4 35755 

4/5 5 36505 
 
Note: full-time custodians advance a step on the guide from 2010-2011. 
 
Longevity: 20 years of service in the District as of the previous June 30: add $200 to the 
amount shown. 
 

PART-TIME CUSTODIANS’ HOURLY RATES 
 

New Hire  $12.24 
 
Existing  $15.45 
 

    New hires work six (6) months at New Hire hourly rate. On the six 
month anniversary date, hourly rate increases to the Existing hourly 
rate. 

 
 

PART-TIME CLEANERS’ HOURLY RATES  
 

    $10.20 
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SCHEDULE B-3 
FULL-TIME CUSTODIANS' SALARY GUIDE 

2012-2013 
 

STEP 
2011-2012 

STEP 
2012-2013 SALARY 

*** 1 34252 
1 2 35002 
2 3 35752 
3 4 36502 

4/5 5 37252 
 
Note: full-time custodians advance a step on the guide from 2011-2012. 
 
Longevity: 20 years of service in the District as of the previous June 30: add $200 to the 
amount shown. 
 

PART-TIME CUSTODIANS’ HOURLY RATES 
 

New Hire  $12.48 
 
Existing  $15.76 
 

    New hires work six (6) months at New Hire hourly rate. On the six 
month anniversary date, hourly rate increases to the Existing hourly 
rate. 

 
 
 
    PART-TIME CLEANERS’ HOURLY RATES 
 
    $10.40 
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SCHEDULE  C-1 
SECRETARIES’ SALARY GUIDE 

2010-2011 
 

STEP 
2009-2010 

STEP 
2010-2011

12 MONTH 
SALARY 

10 MONTH 
SALARY 

*** 1 34499 28748 

1 2 35249 29373 

2 3 35999 29998 

3 4 36749 30623 

4/5 5 37499 31248 
 

Note: secretaries advance a step on the guide from 2009-2010. 
 
Longevity: 20 years of service in the District as of the previous June 30: add $200 to the 
amount shown. 
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SCHEDULE  C-2 
SECRETARIES’ SALARY GUIDE 

2011-2012 
 

STEP 
2010-2011 

STEP 
2011-2012

12 MONTH 
SALARY 

10 MONTH 
SALARY 

*** 1 35232 29359 

1 2 35982 29984 

2 3 36732 30609 

3 4 37482 31234 

4 5 38232 31859 
 

Note: secretaries advance a step on the guide from 2010-2011. 
 
Longevity: 20 years of service in the District as of the previous June 30: add $200 to the 
amount shown. 
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SCHEDULE  C-3 
SECRETARIES’ SALARY GUIDE 

2012-2013 
 

STEP 
2011-2012 

STEP 
2012-2013

12 MONTH 
SALARY 

10 MONTH 
SALARY 

**** 1 35979 29981 

1 2 36729 30606 

2 3 37479 31231 

3 4 38229 31856 

4-5 5 38979 32481 
 

Note: secretaries advance a step on the guide from 2011-2012. 
 
Longevity: 20 years of service in the District as of the previous June 30: add $200 to the 
amount shown. 
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SCHEDULE D-1 
PART-TIME INSTRUCTIONAL ASSISTANTS’ AND CLERKS’ HOURLY RATE GUIDE 

2010-2011 
 
 

STEP 
2010-2011 

HOURLY 
RATE 

1 10.86 
2 11.16 
3 11.27 
4 11.71 
5 12.14 
6 12.69 
7 13.09 
8 14.09 

 
OFF-GUIDE 19.88 

 
Note: part-time assistants and clerks do not advance a step on the guide from 2009-2010. 
 
Part-time Instructional Assistants who possess a teacher’s substitute certification will receive a 
differential of 30 cents per hour. 
 
Longevity: 20 years of service in the District as of the previous June 30: add $200 to the 
amount shown. 
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SCHEDULE D-2 
PART-TIME INSTRUCTIONAL ASSISTANTS’ AND CLERKS’ HOURLY RATE GUIDE 

2011-2012 
 
 

STEP 
2011-2012 

HOURLY 
RATE 

1 11.11 
2 11.41 
3 11.52 
4 11.96 
5 12.39 
6 12.94 
7 13.34 
8 14.34 

 
OFF-GUIDE 20.13 

 
Note: part-time assistants and clerks do not advance a step on the guide from 2010-2011. 
 
Part-time Instructional Assistants who possess a teacher’s substitute certification will receive a 
differential of 30 cents per hour. 

 
Longevity: 20 years of service in the District as of the previous June 30: add $200 to the 
amount shown. 
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SCHEDULE D-3 
PART-TIME INSTRUCTIONAL ASSISTANTS’ AND CLERKS’ HOURLY RATE GUIDE 

2012-2013 
 
 

STEP 
2012-2013 

HOURLY 
RATE 

1 11.36 
2 11.66 
3 11.77 
4 12.21 
5 12.64 
6 13.19 
7 13.59 
8 14.59 

 
OFF-GUIDE 20.36 

 
Note: part-time assistants and clerks do not advance a step on the guide from 2011-2012, 
except as set forth in the following paragraph. 
 
Certain part-time assistants were entitled to step movement in 2009-2010, but were not moved 
and were still employed in the District as of November 30, 2011. They are: Hirsch, McManus, 
O’Keefe, Walker, Miller, Hamilton, McKinney, Henry, Kaiser, Manuszak, McDevitt, Manieri, and 
Gallagher. These part-time assistants will move one step on the 2012-2013 guide. If any of 
these part-time assistants is not employed by the District in 2012-2013, she/he will receive her 
retroactive pay for 2009-2010 which is set forth in the November 30, 2011, sidebar signed by 
both parties. 
 
Part-time Instructional Assistants who possess a teacher’s substitute certification will receive a 
differential of 30 cents per hour. 

 
Longevity: 20 years of service in the District as of the previous June 30: add $200 to the 
amount shown. 
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SCHEDULE E 
LUNCHROOM-RECESS ASSISTANTS HOURLY RATES 

2010-2011, 2011-2012, and 2012-2013 
 

2010-2011 
 

$10.50 
 

2011-2012 
 

$10.71 
 

2012-2013 
 

$10.92 
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SCHEDULE E 
EXTRA-CURRICULAR ACTIVITIES 

2010-2011, 2011-2012, and 2012-2013 
 

EXTRAMURAL STEP 1 STEP 2 STEP 3 
Baseball, Basketball, 
Gymnastics, Field Hockey, 
Cross Country, Lacrosse,  
Soccer and Softball 2539 2860 3256 
Field Hockey Assistant 1497 1702 1847 

 
If an assistant position is created during the term of this agreement, compensation shall be set 
at the assistant rate for other position(s) listed above. 
 
If a teacher with unbroken teaching service to the District is approved for a Schedule E 
extramural position which he/she formerly held in the District, his/her placement shall be at the 
step consistent with his/her prior experience coaching the sport in the District. “Unbroken 
teaching service” is defined as currently receiving a paycheck or on an approved unpaid leave 
of absence.  



 

 53

SCHEDULE E, continued 
2010-2011, 2011-2012, and 2012-2013 

INTRAMURAL  
Intramural Basketball, Intramural 
Gymnastics, Intramural Lacrosse, Safety 
Patrol 1,292 
Yearbook 1,715 
Student Council 2,656 
Cheerleading 2,360 
Band 2,327 
Assistant Band 1,104 
Chorus 1,903 
Assistant Chorus 1,104 
AVA Coordinator 984 
Curriculum (new) 1,352 
Curriculum (re-write) 614 
Master Scheduling 1,128 
Unit Coordinators (includes Steering 
Committee work) 1,228 
Tournament of Champions 901 
Environmental Field Studies Coordinator 516 
Lead Teacher 1,196 
Project Infinity Facilitator 1,754 
District Webmaster 1,350 
National Junior Honor Society 983 

 
HOURLY POSITIONS  
Cafeteria Duty, Playground Duty, After-
School Supervision, After-school Workshop 33.24 
Homebound Instruction 45.88 
Summer School 43.08 
Coordinate and direct clubs 37.45 
Class Trip Supervision – Teachers * 11.70 
Class Trip Supervision – Assistants * Minimum wage 
K.O.O.L. Grant Meetings/Training Summer School Rate 

*Supervision of all trips that extend beyond the contractual day (before and after) for hours 
worked beyond the contractual day. 
 

“PER EVENT” POSITIONS  
Overnight Camping 174.17 
Dance Chaperone 71.18 
Crowd Supervisor 55.24 
LTDC, Social history, or speech evaluation 292 
DVD Production Coordinator 520 
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SCHEDULE E, continued 

2010-2011, 2011-2012, and 2012-2013 
 
When the Administration approves in writing in advance and a teacher participates on a 
committee outside the workday or participates in IEP conferences outside the work day, the 
teacher shall be paid at the summer school rate.  
 
When a teacher is directed by the Administration to work in the summer (e.g. nurses) or is 
involved in training outside the work day (as defined in Article 8), the teacher shall be paid the 
summer school rate. 
 
It is recognized by the Board of Education and the Medford Lakes Education Association that 
enrichment activities are important for providing a complete education for children. Therefore, it 
is agreed that every effort will be made to offer clubs which will extend these enrichment 
activities for children (i.e., computer, environmental, advanced interest, photography, 
language).   
 
 
 
 
 

  
  
 

  


